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TIMESHEET AUTHORISATION
Please have your time sheet signed by an authorised person within the company you are temping with and fax to People in Property Recruitment Group, by Friday, 5.30 p.m.  Please ensure that this Timesheet is completed correctly as delays may occur if there are omissions. Thank you.

PLEASE FAX TO  9328 9766 by Friday 5.30 p.m.
	TEMPS NAME:  

	WEEK ENDING:

	COMPLETION DATE:     
	EXTENSION DATE:       

	NAME OF COMPANY:

	REPORTING TO:
	TITLE:

	DATE
	DAY
	START
	LUNCH

(Mins)
	FINISH
	O/TIME
	TOTAL

(Hrs:Min)

	
	MON
	
	
	
	
	

	
	TUE
	
	
	
	
	

	
	WED
	
	
	
	
	

	
	THU
	
	
	
	
	

	
	FRI
	
	
	
	
	

	
	SAT
	
	
	
	
	

	
	SUN
	
	
	
	
	

	TOTAL HOURS FOR WEEK
	
	

	TOTAL MILEAGE (Inspections Only)
	


AUTHORISATION SIGNATURES FOR TIME SHEET

Thank you for selecting a People in Property Recruitment Group Temporary.  We appreciate your business.  Please sign this authorisation to confirm our Temporary’s hours.  If there are any queries, please do not hesitate to contact us on 9328 9755.
Authorisation Name:  _____________________________  Authorisation Title:  ______________________

Authorisation Signature:  _________________________________________________________________

Date:          /         /

Temps Name:  _______________________________  Temps Signature:  _________________________

Date:        /          /
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